3rd Reading Equipment External Hire Policy and Form

Equipment is available to hire by local organisations within the community and by Group members. A donation to the Group is expected for all hires, recommended rates are available on request.
1. Any equipment hire requires the completion of the Group Equipment Hire Form. All bookings must be through the group hire coordinator, recorded in the hire diary and made not more than 6 months in advance to allow for camps to be booked;

2. One member of the hiring party (known as the contact) should send the request to the current group hire coordinator hire@3rdreadingscoutgroup.org.uk. If no group hire coordinator is in place then no bookings may be made;
3. Any request requires approval of at least the group hire coordinator and the executive committee chairperson;
4. The Contact on the hire form must arrange convenient collection and return dates and times with at least one weeks’ notice given to the group hire coordinator. The Contact is responsible for all collection, transport and return logistics and costs;
5. The Group does not provide a Delivery, pitch or strike service for tents and the Contact must be competent to use what is being loaned
6. Upon approval, these times will be recorded in the hire diary (to be kept by the group hire coordinator. If for any reason these times cannot be honoured, the contact must inform the QM as soon as possible.
7. At the time of hire the contact and the Group Hire Coordinator will make note of any defects of the equipment in question. If the equipment is not returned, and in the condition in which it was issued, then the contact will be held responsible for its repair or replacement.

3rd Reading Group Equipment Hire Form

Last Updated: 4th March 2014
	Group Name:


	

	Contact Name:


	

	Contact Number 1:


	

	Contact Number 2:


	

	Contact Address:


	

	Post Code:


	

	Dates of hire (dd/mm/yy):
	From:
	To:

	Equipment required:


	

	Reason for hire:


	


I declare that the information on this form is complete and correct to the best of my knowledge. I, as the named contact for the group, agree to the terms and conditions of the 3rd Reading Equipment External Hire Policy.
	Signature: 


	

	Print: 


	

	Date: 


	


